
From the desk of Bogna Haddad 
 
 

KEEPING A GOOD NOTEBOOK 
 
Your class notes will serve as an important tool for reviewing for exams and understanding key 
concepts. Learning to make notes effectively will help you to improve your study and work habits and 
to remember important information.  Often, students think that because they understand everything 
that is said in class they will therefore remember it.  This is wrong!  Write it down! 
 

The key is to develop a system that enables you to : 
review regularly  
recite (repeating key concepts from class)  
reflect (connecting class ideas to other notes and readings)  

 
 

1.  Use one 3-ring binder for your class work.  
 

2. Put all your class notes, assignments, notes from reading and other material in this notebook. 
  

3. Date each page and handout. Put it in your binder right away. 
 

4. Don't try to use every space on the page.  Leave room for coordinating your notes with the 
textbook after class.   (You may want to list key terms in the margin or make a summary of the 
contents of the page.) 
 

5. Some students benefit from rewriting or typing their notes later.  When done regularly (after 
every class) this technique saves study time.   
 

6. Review your notes regularly.  This is the only way to achieve lasting memory. 
 
 

LEARNING BY LISTENING 
 

You can learn a lot through listening.  Listening is a skill that can be developed! 
If you apply the following suggestions, you will find yourself listening more effectively, both in class 
and out. 
 

1. Determine why what the speaker is saying is important to you. If you don't have an immediate, vivid 
reason for listening to a speaker find one – ask why this is important! 
 

2. Remember: the responsibility for interest and understanding lies with you. Learning is up to the 
learner! If you simply want to sit passively you will have problems succeeding. 
 

3. If you can't hear, arrange things so you can. Move away from sources of noise-human or mechanical. 
Sit where you can see the speaker easily, and where other distractions are at a minimum. 
 

4. Listen to what the speaker is saying. Don't tune the speaker out because you don't like something 
about him/her or the message. Be sure you understand something before you reject it. 
 

5. Look for the main idea or ideas of the presentation.  
 

7. Don't let your mind wander. Your thoughts move far more rapidly than the fastest mouth, and the 
urge to stray is tempting. Your attention span can be increased, however, through deliberate effort. 
Continue to practice the habit of attention and don't be discouraged by early failures! 


